
 

Assemble and review 
plans and documents 
(Approved site plans, 
previous inspection notes, 
research history)  

Formulate Inspection Criteria 
(Time-sensitive landscape screening, 
other zoning regulations imposed by 
text, Boards and/or Commission, create 
inspection checklist) 
 

Perform Inspections 
(Measurements, pictures, 
plant health assessment) 

Post-inspection Report 
(Letter to property owner with 
attachments, date(s) of compliance 
established) 

Re-inspection 

Letter of Compliance 
Issued  
(Case closed) 

Contact Property Owner 
(Confirm correspondence received, set 
phasing schedule if necessary) 

Forward to Code Enforcement Supervisor

Pre-inspection letters 
sent every April and May 
(inspectors will examine various 
areas to ensure compliance.) 

YES 

 NO 

Compliance? 

Routine Inspections: ZC Team Process 
These inspections are performed in a different zone each year 
to ensure that the zoning requirements are continuously met 


